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Graduate School Course Registration Guidelines
Spring 2021 Semester

Portal Site (KUPID) : http://portal.korea.ac.kr
Graduate School : http://graduate2.korea.ac.kr

Korea University : http://www.korea.ac.kr

I. Registration
1. Period and Payment
January, 6(Wed) AM 09:00 ~ 8(Fri) PM 16:00, 2021
Hana Bank, KU Branch, swift code: KOEXKRSE
X _Caution: Failure to register during the above period will result in your name being
automatically removed from the registration roll for the semester without further notice

2. Print the tuition bill
You can print out the tuition bill at either http://www.korea.ac.kr or
http://graduate2.korea.ac.kr
Click "Applicants who passed” and pay the tuition.
X Printing will be available from January, 6(Wed), the tuition fee will be announced on

Admission - Additional Information - Tuition Fee posted on http://graduate2.korea.ac.kr.

X You can use "ALl PAY system”

3. Health Insurance Fee (Mandatory)
According to the policy of the Ministry of Education and Health Administration of Korean
Government caused by the change in the enforcement regulations of the National Health
Insurance Act, all international students are required to register the ‘National Health
Insurance Fee'.

IO. Course Registration & Credits
1. Course Registration
A. Registration Process
Access URL for course registration at http://sugang.korea.ac.kr/graduate and select
“Graduate School” - “1st Semester”.
X Registering for advisor-designated course is possible during the Add/Drop period.
X Course registration is possible “regardless of Portal Site Login.” The Student ID
Number can be checked against your Application Number from February 3(Wed), 2021
10:00 AM at http://sugang.korea.ac.kr/graduate or http://graduate2.korea.ac.kr
X Course Time Table and Curriculum can be checked on the above site as well.
B. Registration Period
February, 17 (Wed) 13:00 P.M. ~ February, 19 (Fri) 12:00 P.M. 2021
C. Add/Drop Period
March, 5 (Fri) 10:00 AM. ~ March, 8 (Mon) 09:00 A.M. 2021
X Start of Semester: March 2 (Tue), 2021
X Registration and Login of KUPID (Korea University Portal System http://portal.korea.ac.kr)
starting from March 2 (Tue), 2021

2. Credits
A. Maximum limit of applied credits per semester: 12 (for those taking advisor designated
courses: 15).
B. In addition to required courses, every student should apply for Research Guidance
(DKK500), 2 credits every semester to ensure a total of 8 credits over 4 semesters.
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C.

(Integrated Master-Doctoral Degree Programs: total 16 credits over 8 semesters)

Both Research Guidance 1(DKK510) and Research Guidance 2(DKK520) must be registered
for the students in the Science and Technology Cooperative Program starting from their
second semester and for those in the Bio-Microsystems/Technology Program starting
from their first semester.

M. Submission of Documents
1. Period and venue for submission of documents, etc.
March 2 (Tue) ~ March 8 (Mon), 2021
Submit required documents, etc. to the academic affairs team in your department and
Admission Team in Graduate School.

2. Documents

A.

Advisor Designated Course Application

==> Please submit to your department academic affairs team

March 2 (Tue) ~ March 8 (Mon), 2021
Register and print out at http://portal.korea.ac.kr

- Academic advisors' designated courses are additional mandatory credits that must be
taken in addition to regular courses. They do not count toward the credits required for
the completion of the core program requirements.

- Newly admitted students must discuss designated courses with their academic advisors
before the beginning of class. B.A. or M.A. transcripts are required for this meeting.

- From the first day of class until the Course Add/Drop period begins, students must (1)
input their designated courses on KUPID (— Courses & Course Activities — Graduate
School Designated Courses), (2) print out the list, (3) receive signatures from their
academic advisor and the head of the department and finally (4) submit the document
to the administration office of the corresponding department.

- If there are no designated courses, students must input All Exempt and submit the
documents accordingly. Once the Final Save and Print buttons have been clicked, no
further revision are allowed.

Certificate of Graduation, Certificate of Master's degree, Transcripts

==> Please submit to Admission Team in Graduate School

- If you did not submit a (1) Certificate of Graduation or Certificate of Master's degree
and (2) transcript covering the entire years when you applied for the status of
"expected Graduation,” you should submit a Certificate of Graduation presenting the

graduation date during the period March 2 (Tue) ~ March 8 (Mon), 2021

- Applicants who have obtained a degree from a university in Korea: submit all of the
above documents’ to the Admission Office of Graduate School.

- Applicants who have obtained a degree in a university in a foreign country (including

international students)

« Transcript (in English): Submit an original copy to the academic affairs team in
your department

« Certificate of Graduation (Apostilled)
: Submit an apostilled degree certificate notarized (issued by China Degrees &
Graduation Education Information (http://www.cdgdc.edu.cn) for applicants who
graduated in China) to the Admission Office of Graduate School.

X Student who submitted an apostilled degree certificate when they apply are
exempted from submission to the office of the Graduate School.
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C. Copy of Bank Account of Applicant
==> Please submit to your department academic affairs team
Each student should register under their own account to apply for a scholarship
or tuition refund. Beneficiary name is important correctly.
D. Alien Registration Card Copy (or Proof of Residence) ==> Please submit to
your department academic affairs team and Admission Team at the same time
E. Proof of Arrival (immigration) ==> Please submit to Admission Team in Graduate School
X only for non-Korean nationality applicants
F. Advisor Registration Document
There are no additional documents to submit, but you should register at [Academic
Affairs/Graduation>Academic Affairs>Registration of Advisor] - http://portal.korea.ac.kr
during March 2(Tue.) to March 5(Fri.)
% You should register only after consulting with your academic advisor
(advisory professor) in advance.

IV. Scholarship

As the Academic Affairs team in your department can recommend various student
scholarships, it is recommended that you contact them directly regarding scholarships.

V. Confirmation of Student ID and Student ID Card

1. Confirmation of Student Number (ID)
You can confirm your student number (ID) from February 3(Wed.), AM. 10:00 at either
http://graduate.korea.ackr or http://sugang.korea.ac.kr/graduate with your application number

2. Issuance of Student ID Card
International students must bring their Alien Registration Card (ARC) to the academic affairs
team in their department. To obtain their Student ID Card, international students should
bring a passport photo and Alien Registration Card (or original passport) to the One-stop
Service Center after Semester begins on March.
- One-stop Service Center

* Humanities and Social Science: Central Square, Floor B1 (02-3290-1142/1144)

* Natural Science and Engineering: HANA, Floor B1 Square (02-3290-4090)

* Sejong Campus: Building of Public Policy (044-860-1088/1089)

VI. Tuition Refund

1. If you intend to voluntarily withdraw from a course or program after registration, visit the
Graduate School Admission office no later than February 26(Fri), PM 14:00 and submit
“Withdrawal and Tuition Refund Form” with your ID Card and original Tuition Payment Bill as
well as your bank account. Before the school semester begins, the entire tuition amount will
be refunded.

2. To withdraw from March, 1 (Mon), 2021 onward, you should visit the academic affairs team
in_your department and submit ‘Withdrawal Form' because your records will have been
already set up. The amount of tuition refund (except entrance fee) will vary based on the
regulations regarding withdrawal according to registration deadlines.

VII. Visa Issuance for International Students

1. International students at Korea University must register for a Student Visa (D-2) after course
registration with their ‘Certificate of Admission’ issued by the office of the Graduate School.

_7_

Students residing in Korea should register for a visa directly at the Immigration Office.
Students outside Korea should apply at a Republic of Korea Consulate.
X For detailed information regarding visa issuance, visit the Korean Immigration Service
website at http://www.immigration.go.kr or Global Service Center(https://gsc.korea.ac.kr/)

2. To revise or update your information with Academic Affairs, you should submit a copy of
your Alien Registration Card (ARC) and ‘Revision Document for Academic Affairs’ to the
Academic Affairs team of your department by March 2(Tue), 2021.

. Other Notes

1. Leave of Absence for newly admitted students

Article 16 of the Constitution of the Graduate School — Detailed Enforcement Regulations for
the Graduate School states that newly admitted students can’t ordinarily take a leave of absence
during their first semester. However, Clause 2-6 stipulates that in certain cases (e.g., disease,
military service, maternity leave), a leave of absence is possible with the consent of the Dean of
the Graduate School, provided the necessary documents are submitted. (The conditions can be
changed based on the committee decision)

2. Change of Address
Visit  http://portal.korea.ackr = Academic Affairs/Courses>Academic  Affairs>Revision of
Academic  Affairs], and update your address as necessary. You can log in
http://portal korea.ackr from March 2(Tue), 2021

3. Orientation (Academic Affairs)
The Graduate School Orientation is not fixed yet, informing later.

. Korean Language Program for International Graduate Students

1. Applicants and Course Registration (Designated Course)

For international students of the Graduate School, on-line registration should be completed
by each applicant during registration or add/drop periods. The credits from this program are
not included in major credits, and students are required to report changes in their Korean
language course number during the period of add/drop if the class is divided (see below).
(Inquiry: Institute for General Education 02-3290-1086, 1597), kuige@korea.ackr

X This program is not intended to ensure successful completion of the Korean Language

Examination required for graduation from the Graduate School.

2. Classes on the Seoul Campus (Course Number/Number of Class/Credit/Hours)
A. IFLS 108-01 / Beginner Korean I (3 credits, 6 hours)
B. IFLS 110-01 / Beginner Korean I (3 credits, 6 hours)

3. Credits (hours): 3 credits (6 hours)
4. Division of Classes (Procedure)

Quota for a division is set at 30 students per class. Interview will be conducted during the
first week after course registration. And then Classes will be divided after Placement Test and
approval of course division.

5. Course time
Classes will be offered on Mon. and Thurs.,, 1 Time — 09:00 AM. to 10:15 AM. (75 minutes)
6. Sejong Institute of International Affairs and Education (044-860-1901)
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